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Request for access to PiMs and SiMs systems
Important Information
a. This form is to request new and changed access to the PiMs and/or SiMs systems.
b. You can no longer use this form to request access to Finance systems. This includes NS Financials, OneStop and Calumo (including HR cube in Calumo). Go to Request access to Finance systems. 
c.  All mandatory fields will be highlighted in red.
d. Applicant - complete the form and click the Submit for Approval button.
e.  Manager - Check the request and click the Email Approval to IT Service Centre button.
Please allow up to 5 working days for your application to be processed.  For enquiries please call 9385 1333 or email itservicecentre@unsw.edu.au.
2.  ACCESS REQUIREMENTS
Visit the PiMs website in myUNSW for assistance with PiMs Security Role Explanations
Visit the UTES website for assistance with SiMs Security Role Explanations
Visit the Finance website for asssistance with NS Financials Security Role Explanations
If you require INQUIRY ONLY access to NS Financials application please select the check box here (this includes EXPENSES access).  Please have your manager and yourself sign off sections 4 & 5 and submit to the IT Service Centre for actioning.
Note: If replacing a previous employee, do not complete Access Options below.  The access of the previous incumbent will be disabled and assigned 
to you. Necessary approvals for all types of access are still mandatory.
Financials Defaults: (mandatory requirement) - please contact your Faculty/Division Finance Officer if you require assistance
Look-up Ship To Locations at http://fin.unsw.edu.au/sites/default/files/content/ship_to_location_codes.xls 
Look-up Buying Networks http://www.fin.unsw.edu.au/sites/default/files/content/buying_networks.xlsx
Insert1
1.  APPLICANT DETAILS (please complete all mandatory fields that are in red highlight in all sections)
STUDENT INFORMATION MANAGEMENT SYSTEM
3.  STANDARD ACCESS OPTIONS - SIMs
Student Records - myUNSW Academic Administration
Academic Structure Coordinator
TELT Administrator
Handbook Editor
Assessment Results (myUNSW)
Internal Program Transfer
Assessment Planning
Student Records - Citrix Administration
Records Administration Coordinator
Research Studies Coordinator
Examinations
Faculty Results Controller
Academic Adviser
Personal Details Processor
Central Student Administration staff only
Admissions
Student Financials
Central Student Administration & Treasury staff only
If you are requesting Student Financials, please specify the following: 
PEOPLE INFORMATION MANAGEMENT SYSTEM
3.  STANDARD ACCESS OPTIONS - PiMs
Business Sign off : HR Systems Manager
Business Sign off : HR Systems Manager
Business Sign off : UNSW Safety and Wellbeing
Business Sign off : HR Manager (HR Client Services)
Business Sign off : HR Systems Manager
Business Sign off : Finance
Requires additional authorisation by HR Systems
IT Services
Sign off: HR Systems Manager
Finance System Support
Sign off: FBS Manager
Query Design & Reporting
Sign off: HR Systems Manager
Other
Sign off: HR Systems Manager
3.  STANDARD ACCESS OPTIONS - FINANCIALS
Business Sign off : Line Manager
Note: Reconciliation Access assigned by Accounts Payable
Business Sign off : John McNally
Business Sign off : Line Manager
General Ledger:  Advanced (Only 1 GL processing role is allowable)
Business Sign off : Catherine Yeung
Other General Ledger functions:
Business Sign off : Catherine Yeung
Business Sign off : John McNally
Reporting:
Sign off: Catherine Yeung
Calumo Cubes:
The following access will require additional authorisation by Financial Systems
Treasury:
Sign off: John McNally
General Ledger:   Select only 1
Sign off: Catherine Yeung
Tree Access:   
Asset Management:
Sign off: Catherine Yeung
FBS Support Staff:
Central Procurement Admin only:
Sign off: John McNally
Accounts Payable Processing Staff:
Sign off: John McNally
# Access to PO Buyer Role Restricted
Select only 1of the following AP Vendor Roles
Accounts Payable Admin Staff:
Sign off: John McNally
Billing & AR:
Sign off: John McNally
Procurement:
*Buyer inactivity >12 months will suspend buyer access.
Sign off: John McNally
3.  STANDARD ACCESS OPTIONS - NSG FINANCIALS
Procurement:
General Ledger: (please select only 1)
Billing & Accounts Receivable:
NEW SOUTH GLOBAL
Accounts Payable Processing Staff:
# Access to PO Buyer Role Restricted
Select only 1of the following AP Vendor Roles
Accounts Payable:
4.  FINANCIAL TRAINING DETAILS
Click here for more information on Finance training - https://www.fin.unsw.edu.au/NSF_KnowledgeBase/FKB_NSF_Training.html  
Have you completed Training for any advanced access applied for?:
5.  APPLICANT SIGN-OFF
6.  APPROVER'S DETAILS - To be completed by Applicant with Approver's Details
7.  MANAGER'S APPROVAL  To be completed by Approver
The Approver must forward his/her approval by email to  itservicecentre@unsw.edu.au.  
 Click the button to the right to submit application
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George Nikiforos
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