@ Hiring Form for Contractors &
] T .

P Visiting Academics
AVEHEY Unbaproity
This form is io be compleled electronically and emaded o the reporting manager for approval. The reporting manager approving this
form should salect the °l &SPM chaation of this account’ bullon which will automatically create an emal with the cnmplebecl application
detads to be sent o the IT Service Centre. Please allow up 1o 3 working days for your applicaton ko be processed

Please the DSA02 form in Adobe Acrobal to ensure all features work 83 intended.
The OSAD02 Form i& not ol i wilh the wigwar buill into your browser. i.e Chrome, Firefox, Safari

Account Type
What is this application for?

O Mew ContractorContractor Reengagement! (©) New CansultaneyVendar staft () New visiting Acatemic () External Student Placement

O Agency Contractor Omﬂmnﬂeﬂlcmtmmm‘ - Act Pay Osbatemenl of Work Resourcing <

(®) Extension () Termination Appiicant’s zi0: Extengion/Termination Date |:|

INPORTAKT: Flalds marked wilh & ned oullng are mandatary. Forms with miasing felds will net be protassed
1. The Sasitim svalsod Saiod iy Cosiacier Saeoonl i 12 Monil par regues!
B i A 0 R VNG A ST SO LS TV RO S 3 Manlt dd el b v
Nt If o AU @ VERLING ACHOSTIE SECOGTE RV MONE U [ MOt DR Soniidt Jour MR chint regresactatve

Applicant’s Details

Personal Details - Legal Name

Title: Nt R aset Given Nameis): Nt s Famity Mame: Mol Reguined

Gender: ol Fguied Diate of Birth: Pise Feuised

Contact Details

Phone Number: Rt Faguirad Email: et Reguied

Home Address: Mol Requined Postocode:  fier Reoures State: e Regued Country: Her Reguined

Applicant’s agreement to Terms of Use - UNSW ICT Resources

OSAO02 | Key Information

The OSAO02 form is a key component of onboarding new
contingent (non-Casual) resources. Not only does it enable new
contingent based resources to gain access to UNSW systems,
it provides HR and IT with key information on the resource.

It is essential the information you provide is correct. Please
refer to key pointers on how to fill out the form. Don’t forget, if

you have any questions — ask!

Engagement type: The correct engagement type MUST be selected as this data will be
used by IT and Finance to set up the resource’s profile in the HR and Finance systems.

®  New Consultancy/Vendor staff (Consultants and Service Providers, e.g. Auditors, PWC Consultants, Tree
Loppers, Security Guards, Cleaners, SOW Contractors - Service Based). Please use this option for Affiliates

and non-Academic Visitors as well.

®  New Visiting Academic (less than 3 months)

®  External Student Placement (Internship program from other Universities, non UNSW students)

®  Contractor > Agency Contractor (Contractors engaged via recruitment agency)

®  Contractor > Independent Contractor — Acc Pay (Non-Agency engaged contractors paid via invoices

submitted to Finance — Accounts Payable)

Plaaee arsure that you have sad the Tems and Condilion and mcvirsed the addional polces for Oniing Servioes nouding e wee of UNSEW e-mall on personally owned mobis divios.
|ty that i st atads, s £t 2 ) ) ®  Contractor > Statement of Work Resourcing (SOW Contractors - Resource Based, i.e. Resource hired from
angren 1o abite By Fe URSWICT Resocress Tems at Comftan ﬁppllcanfs Full Name : Mol Raquied
Applicant's Engagement Information -tane by UNSW Approving 4 N
Start & end dates: access will only be granted between these dates. Ensure they correspond
Start Date: it e End Data: [T — i
- with the resources contract dates.

Position Title: Nt Fabgeivad UNSW Department: L — \_ )
Position Number: et Reguioed Direct Supervisar's zID: [T —

4 N\
UNSW Manager's APPrOVAL - T tm complete by (MW Appresieg Memmger UNSW Department: ENSURING THIS DATA IS CORRECT IS ESSENTIAL! Finance and
Approving Manager's Name: ! sppoverszic [ | HR use this data to set up the resource’s profile. It is essential that the resource is mapped to
Phone Nurber | ] R — the correct area. The correct codes can be found on the attached spreadsheet or in your RFA

| approve the creation of this account under NSFBU Name.

Manager's Approval: |:| 7 \ /
1 g TNt I alvirot Sl MOuIES & UNSIW IO if GOS0 i R 15 Caimy Oul Tl Suliis and wil i S ol 1T Hici o e Ly T ;‘I‘c \W" ‘mﬁl =y \

e Wy AN S o 108 P A et Cosalion s mprircvin s
“I by cartily that e lebowing requist has been aperoved and acknowiidgad By e appneving manager
W e harnebry copied into this communication

Submitting the OSA02: This MUST be completed by the resource’s manager as the resource

will be mapped to the person who submits this form




